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Terms and Conditions
These Terms and Conditions apply to the hire of St. Martin’s Community Hall, located at St. Martin’s, Looe, Cornwall, PL13 1NX
By booking the hall, the Hirer agrees to the following terms:

1. Definitions
The Church: St. Martin’s /Trustees/Hall Committee 
The Hirer: The individual or organisation making the booking 
The Hall: The community hall and associated facilities 

2. Bookings and Payment
2.1 All bookings must be made through the authorised representative.
2.2 A non-refundable deposit of the price of one hour hall hire will be required to secure the booking.
2.3 Full payment must be made no later than 5 days before the event.
2.4 The Church reserves the right to refuse any booking without giving a reason.

3. Use of the Hall
3.1 The hall may only be used for the purpose stated on the booking form.
3.2 The Hirer must not use the hall for any unlawful, immoral, or inappropriate activities.
3.3 Activities must be compatible with the Christian values of the Church.
3.4 Maximum capacity of the main hall is; 100 persons seated ‘theatre style’ and 80 persons at tables; small meeting room 25; and must not be exceeded.

4. Responsibilities of the Hirer
The Hirer is responsible for:
4.1 The behaviour of all attendees 
4.2 Ensuring children are supervised at all times 
4.3 Leaving the hall clean, tidy, and in the same condition as found 
4.4 Removing all rubbish and personal items 

5. Damage and Breakages
5.1 The Hirer is responsible for any damage caused to the hall, equipment or property.
5.2 The Hirer must report, to a member of the Hall Committee, any damage or breakages incurred as soon as possible after the event.
5.3 The cost of repairs or replacement will be charged to the Hirer.
5.4 A damage deposit may be required and refunded if no damage occurs.

6. Health and Safety
6.1 The Hirer must comply with all health and safety regulations as detailed in the Health and Safety Guidance document.
6.2 Fire exits must be kept clear at all times.
6.3 No naked flames, fireworks, or hazardous materials are permitted.
6.4 The Hirer must familiarise themselves with fire procedures i.e. Location of fire extinguishers, fire exits and fire assembly point.
Fire Guidance
· Raise alarm immediately
· Call 999 and request fire and rescue
· Evacuate the building using the nearest safe exit
· Do not stop to collect belongings
· Proceed to designated assembly point (carpark)
· Do not re-enter the building unless authorised by the Fire Service

7. Insurance and Liability
7.1 The Church accepts no responsibility for loss, theft, or damage to personal property.
7.2 The Hirer is responsible for any injury sustained during their hire period, except where caused by Church negligence.
7.3 Public liability insurance may be required for certain events.

8. Alcohol, Smoking, and Drugs
8.1 Smoking and vaping are not permitted on church premises.
8.2 Illegal drugs are strictly prohibited.
8.3 Alcohol may only be served with prior written permission from the Church and in compliance with local laws.


9. Noise and Neighbours
9.1 Noise levels must be kept reasonable.


10. Cancellations
10.1 Cancellations must be made in writing e.g.by email or through the website.
10.2 Deposits are non-refundable.
10.3 The Church reserves the right to cancel a booking in exceptional circumstances (e.g. emergencies or church needs). In such cases, any fees paid will be refunded.

11. Access and Security
11.1 Access times must be strictly observed.
11.2 The Hirer must ensure the hall is locked and secured before leaving.
11.3 Keys must be returned promptly where applicable.

12. Equipment and Furniture
12.1 Church equipment and furniture may only be used with permission.
12.2 All items must be returned to their original positions after use.

13. Safeguarding
13.1 The Hirer is responsible for safeguarding children and vulnerable adults.
13.2 The Church’s safeguarding policies must be respected where applicable (see the noticeboard

14. Acceptance of Terms
By signing the booking form, the Hirer confirms they have read and agree to these Terms and Conditions.
Signed (Hirer): ________________________

Date: ________________________
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